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South Indian River Water Control District
Request for Qualifications (R F Q)
R F Q No. 2026-01: General Engineering Services, 
Consultant’s Competitive Negotiation Act Continuing Contract
Submission Deadline:
Thursday, April 2, 2026, at 11:00 a.m.
Refer all inquiries to: 
[bookmark: _Hlk173771693]William “Chad” Kennedy M B A, F C C M, C D M
15600 Jupiter Farms Road
Jupiter, Florida 33478
ckennedy@sirwcd.org

[bookmark: _Toc223551503]Section 1.0 – Instructions to Proposers
1.1 	District Overview 
The South Indian River Water Control District (“District”) was established as a Special District in 1923. Originally, the District was charged only with the task of water management by providing surface water drainage through construction and maintenance of canals, and other water control structures. In the mid-1970s, road construction and maintenance were added to the District's responsibilities, and in the early 1990s, a water distribution system in the eastern portion of the District. Today, the District continues to serve the landowners with operations and maintenance of its infrastructure and implement capital improvement projects and landowner-initiated improvements.
At its inception, the District was a purely rural area west of Jupiter, Florida. Although the area largely retains a rural character, substantial residential growth has occurred in the last four decades and the District now serves Jupiter Farms, Palm Beach Country Estates, Egret Landing, and the Jupiter Park of Commerce. The District covers over 12,400 acres or approximately 20 square miles, with 189 miles of paved and unpaved roads, 60 miles of canals, and 376 miles of swales.
South Indian River Water Control District currently collects and expends assessments from District landowners to pay for maintenance and construction of roads, swales, canals, and other water control structures, as well as construction costs to install potable water in Palm Beach Country Estates. The District has an annual operating budget of approximately $4.6 million. 
1.2 	Request for Qualifications
The District desires to enter into a continuing services contract with a qualified firm to provide professional engineering services to supplement the services provided by the District Engineer, pursuant to the Consultant’s Competitive Negotiation Act, Section 287.055, Florida Statutes. 
The selected firm shall provide engineering services on project-specific tasks, including feasibility studies, grant funded resilience planning, and capital project development as directed by the District, and in coordination with the District Engineer. The District intends to award a contract for a term of three years, with the option to renew it for two one-year terms. 
All Proposals must be submitted no later than Thursday, April 2, 2026, at 11:00 a.m.  per the requirements set forth in the R F Q Documents. 
1.3 	Point of Contact 
All inquiries should be submitted, in writing, to the District Executive Director, Willian “Chad” Kennedy, via e-mail at the following e-mail address ckennedy@sirwcd.org.  Verbal inquiries will not be accepted.  
1.4 	Schedule 
Proposals shall be submitted electronically through the District’s e-procurement system, DemandStar. Proposers must register with DemandStar and submit their Proposal through the DemandStar website at www.demandstar.com. Proposals submitted by email, fax, mail, or hand delivery will not be accepted. 
Proposers are solely responsible for ensuring that their Proposal is successfully uploaded and received by the DemandStar system prior to the stated deadline. The official time for receipt of Proposals shall be the time recorded by the DemandStar system. Late submissions will not be accepted and will not be considered.
	[bookmark: _Hlk223269690]Event
	Date
	Time

	R F Q Package available;
	[bookmark: _Hlk173771125]Thursday, March 5, 2026
	10:00 a.m.

	All inquiries, request for clarifications and/or corrections due
	[bookmark: _Hlk173771156]Friday March 20, 2026
	5:00 p.m.

	Deadline to submit completed Proposals to South Indian River Water Control District
	[bookmark: _Hlk173771207]Thursday, April 2, 2026
	11:00 a.m.

	Evaluation/Selection Committee Review Meeting
	To Be Determined
	To Be Determined

	District Board meeting to award contract
	To Be Determined
	To Be Determined



1.5 R F Q Documents
The Proposal consists of the following documents, hereinafter referred to as “R F Q Documents”:
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2.1 Cone of Silence and Anti-Lobbying Provision
Any communication between any potential vendor, service provider, bidder, lobbyist or consultant and any Board Member, the District Engineer, District staff member, and/or Evaluation committee member regarding this procurement are strictly prohibited from the date the solicitation advertisement appears in a  newspaper or electronic website through the date of contract award and from the date of the filing of any notice of protest of award through resolution for the parties involved in the protest or contract award, whichever is longer.
The only exceptions to this are: (i) any communications with the District’s designated point of contact for the solicitations; (ii) any communications made on the record at a publicly noticed meeting of the District, or (iii) negotiation meetings held by the Executive Director.
[bookmark: _Int_ZpTYOkoL]Any violation of the Cone of Silence requirements shall constitute grounds for immediate and permanent disqualification of the offending Proposer. At the Executive Director’s sole discretion, it may also serve as grounds for the voiding of any contract with the contractor and/or to make a determination in the future that the contractor is not responsible.
2.2 Oral Representations and Communications
No interpretation of the meaning of any aspect of this Solicitation (including without limitation the Scope of Services and the General Terms and Conditions) and no correction of any apparent ambiguity, inconsistency or error in this Solicitation shall be made to any Proposer orally. All such interpretations, supplemental instructions, and responses to technical questions will be issued to all Proposers in the form of written addenda/addendum as described in Section 2.3. All questions and inquiries must be submitted in writing to the Executive Director prior to the deadline indicated in Section 1.4 so that written addenda/addendum can be provided to all potential Proposers prior to the deadline for submitting a Proposal. Written questions received after the date specified in Section 1.4 may not be answered.  
2.3 Addenda (Interpretations, Clarifications and/or Corrections) 
The Executive Director may issue an addendum in response to any written inquiry or request for interpretation that is received by the date indicated in the Schedule in Section 1.4.  All addenda will be posted to the District’s web site and provided to all potential Proposers. The Proposer should not rely on any representation, statement, or explanation, whether written or verbal, other than those made in the R F Q Documents or in the addenda issued. The contents of the R F Q Documents and any subsequent addenda issued by the District shall govern all aspects of this Solicitation. In the event of conflicts in the Addenda, the most recent Addendum will govern. 
All addenda are a part of the R F Q Documents, and each Proposer will be bound by such addenda, whether received or not. It is the responsibility of each Proposer to verify that he or she has received all addenda issued before proposals are opened. Submission of a Proposal in response to the Solicitation constitutes acknowledgement by the Proposer the receipt of all addenda.
2.4 Postponement/Cancellation of the Solicitation 
The District may, at its sole and absolute discretion, reject any and all, or parts of any and all proposals; re-advertise this Solicitation; postpone or cancel this Solicitation process; or waive any minor irregularities in this Solicitation or in the Proposals received as a result of this Solicitation.
2.5 Development Costs 
Neither the District nor its representatives shall be liable for any expense incurred in connection with the preparation, submission of presentation of a Proposal to this solicitation. All information in the Proposal shall be provided at no cost to the District.
2.6 Proposal Submission and Opening 
All proposals shall be submitted to the Executive Director via e-mail or regular mail by the deadline indicated in Section 1.4. All Proposals must be submitted on the forms provided and are subject to the conditions specified herein.  Proposals that do not comply with these conditions may be deemed non-responsive and may be subject to rejection. The District will not accept Proposals submitted after the established deadline. If the Proposal is submitted after the established deadline, the Proposal shall be deemed non-responsive to the Solicitation requirements.
By submitting a signed Proposal, the Proposer accepts all terms and conditions and agrees to perform all duties and responsibilities as outlined in the R F Q Documents.
2.7 Rejection of Proposals 
The District reserves the right to reject any and all Proposals for reasons including, but not limited to, the following: (1) when such rejection is in the best interest of the District; (2) if such Proposal is deemed non-responsive; (3) if the Proposer is deemed non-responsible; (4) if the Proposal contains any material irregularities or (5) the Proposal is conditional, ambiguous, or incomplete. 
The District reserves the right to waive minor irregularities contained in a Proposal. A minor irregularity is a variation from the Solicitation that does it give a Proposer an advantage or benefit not enjoyed by other Proposers and does not adversely impact the District.
2.8  Award of Contract 
It is the intent of the District to award a Contract to the highest-ranked firm, as determined in accordance with § 287.055, Florida Statutes, following successful negotiation of a fair, competitive, and reasonable scope of services and fee. A sample of the Contract has been included in this Solicitation as Attachment  F. The District anticipates that the final Contract will be in substantial conformance with the terms and conditions of the sample attached.  The terms and conditions of this solicitation and the Proposer’s response shall be incorporated by reference in the Contract.  
The District anticipates awarding a Contract to a single Firm but reserves the right to reject all proposals, if it is determined to be in the interest of the District. If the awarded Contract is terminated, the District reserves the right to negotiate with the next highest ranked  Proposer for the balance of the Contract term.
The Successful Proposer shall have (10) business days after the Notice of Award has been posted to provide evidence of any required insurance and documentation. Failure to timely provide the required information may result in the cancellation of the award.  The District may negotiate with the next highest ranked Proposer or the R F Q may be re-advertised or cancelled at the District’s discretion.
Proposer is hereby notified that Section 287.05701, Florida Statutes, requires that the District may not request documentation of or consider a Proposer's social, political, or ideological interests when determining if the Proposer is a responsible Proposer.
2.9 Conflicts of Interest 
The award hereunder is subject to the provisions of Chapter 112, Part III, F.S., as amended, governing conflicts of interest. All Proposers must disclose with their response the name of any officer, director, or agent who is also a public employee. Further, all Proposers must disclose the name of any public employee who owns, directly or indirectly, an interest of five percent (5%) or more in the Proposer's firm or any of its branches.
2.10 Non-Discrimination 
The District recognizes fair and open competition as a basic tenet of public procurement. Proposers doing business with the District will comply with all federal and State requirements concerning fair employment and will not discriminate by reason of race, color, religion, national origin, age, sex, pregnancy, marital status, or disability.
2.11 Public Records and Exemptions 
Upon receipt, responses become “public records” and shall be subject to public disclosure consistent with Chapter 119, Florida Statutes. Proposers shall invoke any exemptions to disclosure provided by law, in the response to the Solicitation, by providing the specific statutory authority for the claimed exemption, identifying the data or other materials to be protected, and stating the reasons why such exclusion from public disclosure is necessary. Proposals will be made available for public inspection at the time the District posts notice of its decision or intended decision concerning Contract awards, or thirty (30) calendar days after the submission deadline, whichever is earlier.
In the event the District rejects all proposals and concurrently notices its intent to reissue the Solicitation, responses will be made available after the District posts notice of its decision or intended decision concerning awards for the reissued Solicitation, or until the District withdraws the reissued Solicitation. Responses to a Solicitation cannot remain exempt for longer than twelve (12) months after the initial notice rejecting all responses.
2.12 Protest and Dispute Resolution
The District provides Interested Parties with the opportunity for an administrative review of a written protest and strives to resolve any protest expeditiously at the Executive Director’s level to the maximum extent possible.
A. Filing a Protest. An Interested Party may file a protest regarding the District’s award of a contract in response to a competitive solicitation or the District’s issuance of solicitation documents, including addenda, by filing with District, via email, written Notice of Protest within three (3) business days from the date the Notice of Intent to Award the contract or the solicitation document at issue is posted on the District website, excluding Saturdays, Sundays and legal holidays observed by the District. Failure to file a Notice of Protest within the provided timeframes, for any reason whatsoever, shall constitute a complete and absolute waiver of protest rights.
An Interested Party shall file a formal written protest within ten (10) business days of filing a Notice of Protest.  In order to be considered, the Protest must contain: (i) the Interested Party's name, address, telephone number, email address, and taxpayer identification number; (ii) identification of the contract award or  solicitation document at issue,  (iii) a complete and concise statement of the grounds for the protest, supported by relevant documents; (iv) identification of all persons with information germane to the Protest; (v) a chronology of efforts made to resolve the matter prior to filing the Protest; and (vi) a statement of the relief requested. Failure to file a formal written protest within the timeframes provided, for any reason whatsoever, shall constitute a complete and absolute waiver of protest rights.
The Notices of Protest and the formal written protest shall be filed with the Executive Director and/or his or her designee. The Notice of Protest and formal written protest must be received at the email address shown in the Solicitation documents, during normal office hours of 7:00 a.m. to 3:30 p.m. local time. A protest is not timely filed unless both the Notice of Protest and the formal protest are received by the District within the prescribed time limits. Failure to file a protest within the time prescribed by this Section shall constitute a complete waiver of all claims.
B. Stay of Award. The Executive Director shall determine whether the District will proceed with Contract award pending a decision on the formal written protest delivered via email.  The District has no obligation, however, to suspend an award or performance of the contract in the event of a protest. Notice that a contract award has been stayed shall be posted on the District website.
The Executive Director shall review the written protest and provide the Interested Party with a decision in writing within ten (10) business days. The decision of the Executive Director shall be final and conclusive unless the Interested Party submits a written request via email to the Executive Director requesting the Board to review of the decision within seven (7) business days from the date the Executive Director issues his or her decision. The Board shall review the Executive Director’s decision at the next scheduled Board meeting. The decision of the Board shall be final and conclusive.
C. Remedies. If Executive Director or the Board determines that a Protest is valid, the Executive Director, at his or her sole discretion, may: (i) issue a new or amended solicitation; (ii) award the contract or recommend that the Board award the contract, if the contract amount exceeds the Executive Director’s approval authority; (iii) terminate or suspend performance of the contract that is the subject of the protest; or (iv) take any other action permitted by law to promote compliance with District policies and applicable law.
D. Informal Resolution of a Protest
The Executive Director may, at his sole discretion, agree to meet with the Interested Party who has filed a Notice of Protest to attempt to resolve the matter.
If the subject of a protest is not resolved by mutual agreement within seven business days of receipt of the formal written protest, excluding Saturdays, Sundays and legal holidays observed by the District, the Executive Director shall notify the Interested Party in writing that he or she has not resolved this issue.  The Executive Director shall proceed to review the written protest and provide the Interested Party with a decision in writing via email within (7) business days after notice has been provided to the Interested Party.

Terms and Conditions that apply to the Selected Proposer

2.13	Reserved. 
2.14	Standard Of Care
The Proposer acknowledges that District has accepted and relied upon Proposer’s representations regarding Proposer’s skill and expertise in the Proposer’s industry.  Therefore, Proposer represents that its services will be performed in a manner consistent with the standard of care, diligence, and skill exercised by nationally recognized firms for similar services.  Proposer acknowledges that this representation is a material inducement to District in awarding the contract and deviation from the standard of care referenced herein shall be a material breach of the Contract, compensable as provided herein, and as provided in the R F Q documents and the Contract.
2.15	Non-Exclusivity
It is the intent of the District to enter into an agreement with the selected Proposer that will satisfy its needs as described herein. However, the District reserves the right as deemed in its best interest to perform, or cause to be performed, the work and services, or any portion thereof, herein described in any manner it sees fit, including but not limited to, award of other contracts, use of any contractor, or perform the work with its own employees.
2.16	Continuation Of Work
Any work that commences prior to and will extend beyond the expiration date of the current contract period shall, unless terminated by mutual written agreement between the District and the selected Proposer, continue until completion at the same prices, terms, and conditions.
2.17	Laws And Regulations
The selected Proposer shall comply with all laws and regulations applicable to provide the goods or services specified in this solicitation. The Proposer shall be familiar with all federal, state, and local laws that may affect the goods and/or services offered. 
2.18	Licenses, Permits And Fees
The selected Proposer shall hold all licenses and/or certifications, obtain and pay for all permits and/or inspections, and comply with all laws, ordinances, regulations, and building code requirements applicable to the work required herein. Damages, penalties, and/or fines imposed on the District or a selected Proposer for failure to obtain and maintain required licenses, certifications, permits, and/or inspections shall be borne by the selected Proposer.
2.19	Subcontracting
Unless otherwise specified in this solicitation, the selected Proposer shall not subcontract any portion of the work without the prior written consent of the District. Subcontracting without the prior consent of the District shall constitute a material breach of the agreement and may result in termination of the contract for default.
2.20	Substitution Of Personnel
It is the intention of the District that the selected Proposer’s personnel proposed for the contract shall be available for the initial contract term. In the event the selected Proposer wishes to substitute personnel, the selected Proposer shall propose personnel of equal or higher qualifications, and all replacement personnel are subject to the District’s approval. In the event the substitute personnel are not satisfactory to the District, and the matter cannot be resolved to the satisfaction of the District, the District reserves the right to cancel the contract for cause.
2.21	Labor, Materials, And Equipment
Unless specified elsewhere in the solicitation or resultant contract, all labor, materials, and equipment required for the performance of the requirements of the contract shall be supplied by the selected Proposer.
2.23	Responsibilities As Employer
The employee(s) of the selected Proposer shall be considered to be at all times its employee(s), and not an employee(s) or agent(s) of the District or any of its departments. The selected Proposer shall provide physically competent employee(s) capable of performing the work as required. The District may require the selected Proposer to remove any employee it deems unacceptable. All employees of the selected Proposer shall wear proper identification.
2.22	Modification Of Contract
The contract may be modified by mutual consent, in writing, through the issuance of a modification to the contract, a supplemental agreement, purchase order, or change order, as appropriate.
2.23	Access And Audit Of Records
The District reserves the right to require the selected Proposer to submit to an audit by an auditor of the District’s choosing at the selected Proposer’s expense. The selected Proposer shall provide access to all of its records, which relate directly or indirectly to this contract, at its place of business during regular business hours. The selected Proposer shall retain all records pertaining to this contract, and upon request, make them available to the District for three (3) years following expiration of the contract. The selected Proposer agrees to provide such assistance as may be necessary to facilitate the review or audit by the District to ensure compliance with applicable accounting and financial standards.
2.24	Binding Effect
All of the terms and provisions of this contract/agreement, whether expressed or not, shall be binding upon, inure to the benefit of, and be enforceable by the parties and their respective legal representatives, successors, and permitted assigns.
2.25	Taxes
The District is exempt from payment of Florida state sales and use taxes. The selected Proposer shall not be exempted from paying sales tax to its suppliers for materials used to fulfill contractual obligations with the District, nor is the selected Proposer authorized to use the District's tax exemption number in securing such materials. 
2.26	Force Majeure
The District and the selected Proposer are excused from the performance of their respective obligations under the contract when and to the extent that their performance is delayed or prevented by any circumstances that are not reasonably foreseeable and that are beyond their control, including fire, flood, explosion, strikes or other labor disputes, natural disasters, public emergency, war, riot, civil commotion, malicious damage, act or omission of any governmental authority, delay or failure or shortage of any type of transportation, equipment, or service from a public utility needed for their performance provided that:
a. The non-performing party gives the other party prompt written email notice describing the particulars of the force majeure, including, but not limited to, the nature of the occurrence and its expected duration, and continues to furnish timely reports with respect thereto during the period of the force majeure.
b. The excuse of performance is of no greater scope and of no longer duration than is required by the force majeure.
c. No obligations of either party that arose before the force majeure causing the excuse of performance are excused as a result of the force majeure.
d. The non-performing party uses its best efforts to remedy its inability to perform.
Inability to obtain or delay in obtaining all necessary government approvals, permits, or licenses, and/or economic hardship of the selected Proposer shall not constitute a force majeure. The term of the contract shall be extended by a period equal to that during which either party’s performance is suspended under this section.
2.27	 Preference To Businesses With Drug-Free Workplaces
Pursuant to Section 287.087, Florida Statutes, the District shall give preference to a business that certifies that it has implemented a drug-free workplace program consistent with the requirements for such programs set forth in Section 287.87, Florida Statutes, when two or more bids that are equal with respect to price, quality, and service. 
2.28	E-Verify Requirements
The Proposer warrants compliance with all federal immigration laws and regulations that relate to their employees and subcontractors. The Proposer agrees and acknowledges that the District is a public employer that is subject to the E-Verify requirements as set forth in Section 448.095, Florida Statutes, and that the provisions of F.S. Sec. 448.095 apply to this Contract. If the District has a good faith belief that the selected Proposer has knowingly hired, recruited, or referred an alien for employment under this Contract who is not duly authorized to work by the immigration laws or the Attorney General of the United States, the District shall terminate this Contract. If the District has a good faith belief that a subcontractor knowingly hired, recruited, or referred an alien for employment under this Contract who is not duly authorized to work by the immigration laws or the Attorney General of the United States, the District shall promptly notify the selected Proposer and order the selected Proposer to immediately terminate its contract with the subcontractor. The selected Proposer shall be liable for any additional costs incurred by the District as a result of the termination of this Contract based on the selected Proposer’s failure to comply with E-Verify requirements referenced herein.




[bookmark: _Toc223551505]Section 3.0 – Scope of Services
3.1	Introduction/Background
The District’s need for professional engineering services exceeds the capacity of existing District staff. As such, South Indian River Water Control District is soliciting proposals to select a qualified firm for a continuing contract for Professional Engineering Services to assist District staff in completing a variety of required engineering tasks in support of District operations, and infrastructure maintenance.
South Indian River Water Control District maintains a designated District Engineer, AECOM, pursuant to Section 298.16, Florida Statutes, which states that the District Engineer has “control over the engineering work of the district.” The District Engineer maintains oversight and authority over engineering works defined within the Board adopted Water Control Plan (WCP).
However, the District desires to hire a local engineering firm (the “Consultant”) to collaborate with the District Engineer on project-specific tasks, including feasibility studies, grant funded resilience planning, capital project development, or construction activities not included in or derived from the Water Control Plan.
It is the District’s expectation that: 
· The Consultant will independently execute work that is outside the WCP, including grant applications, vulnerability assessments, and resilience implementation projects.
· The District Engineer will not be required to review or approve the Consultant’s work products if the tasks are not described in the Board‑adopted Water Control Plan.
· The Consultant must perform work in a manner fully compliant with F.S. 298, while minimizing redundant or duplicative oversight requirements.
3.2.	Required Skill Set
The firm must demonstrate expertise and successful past performance in the following areas:
· Experience preparing Resilient Florida Planning Grants and Implementation Grants (Florida Department of Environmental Protection).
· Knowledge of State of Florida scoring criteria, benefit‑cost analysis, and statutory requirements for vulnerability assessments (per s.380.093, F.S.).
· Ability to develop grant‑compliant deliverables including:
· Flood and climate vulnerability analyses
· Adaptation/resilience project scopes
· 50‑year planning horizon risk modeling
· Cost‑effectiveness and feasibility assessments
· Experience managing awarded state resilience grants through design, permitting, and construction phases.
3.3 	Engineering and Technical Qualifications
Firms responding to this R F Q must be registered engineering firms licensed with the State of Florida. All professional services shall be performed under the direction of a professional registered with the State of Florida and qualified in the specific field (e.g. Professional Engineer 
[P E]).
Firms must demonstrate comprehensive technical qualifications, regulatory expertise, and project delivery capability relevant to the District’s water control and stormwater infrastructure systems, including, at a minimum, the following competencies:
· Florida‑licensed Professional Engineers (P E), including relevant expertise in:
· Civil and water resources engineering
· Hydrologic and hydraulic modeling (H E C‑R A S, I C P R, or equivalent)
· Structural, mechanical, electrical, and geotechnical engineering
· Control systems and S C A D A assessment
· Surface water and stormwater infrastructure design
· Experience with canal systems, culverts, pump stations, and water control structures.
· Regulatory and Permitting Competence
· Knowledge of permitting pathways involving:
· South Florida Water Management District
· Palm Beach County
· Florida Department of Environmental Protection
· U.S. Army Corps of Engineers (if applicable)
· Project Delivery & Coordination
•	Ability to work with minimal District Engineer oversight while maintaining compliance with F.S. 298.
· Ability to coordinate but not duplicate the District Engineer’s responsibilities.
· Demonstrated history of delivering public-sector infrastructure projects with limited staff oversight.
3.4	 Anticipated Work and Projects
South Indian River Water Control District has recently initiated a comprehensive evaluation of key components of its water control infrastructure. While many of the recently proposed facility refurbishment improvements were developed and implemented by internal District staff, several issues have been identified that may require engineering expertise in a variety of very specific areas, including but not limited to; civil, structural, mechanical, electrical, control systems, geotechnical engineering and land surveying.
The work may include, but not be limited to the following:
· Submission of applications for the FY 2026‑27 Resilient Florida Planning Grant cycle, with awards to be funded in FY 2027‑28; the District desires to prepare and submit four (4) independent applications, one for each of the following service areas: Jupiter Farms, Palm Beach Country Estates, Egret Landing, and Jupiter Park of Commerce;
· Evaluation of existing hydrologic and hydraulic conditions (canals, culvert/bridge crossings, water control structures, pumping stations, etc.), using computer modeling and similar techniques. Evaluation may include comparison of original engineering design, District permitted condition and future uses.
· Evaluation of civil, structural, geotechnical, mechanical and electrical elements of subject facilities anticipated for major rehabilitation or replacement
· Engineering design of subject facilities anticipated for major rehabilitation, including an evaluation of a series of optional approaches, to develop and select the most cost-effective rehabilitation or replacement approach
· Acquisition of necessary permits or government authorizations for subject facilities anticipated for major rehabilitation or replacement
· Construction management or engineering services during project construction. 
3.5 	Subconsultants
Except as otherwise identified in this R F Q, the selected firm may hire sub-consultants to be used for portions of the required services in accordance with the requirements described herein; however, the selected firm shall be responsible for all the services provided. The selected firm will be the sole point of contact concerning all contractual matters.
3.6 	Work Orders
All Work to be performed by the firm shall be authorized through the issuance of a formal written work orders in accordance with the requirements of the contract. No specific assignment or work order nor minimum amount of professional services or compensation will be guaranteed under the contract resulting from this R F Q.


[bookmark: _Toc223551506]Section 4.0 – Proposal Requirements and Format
4.1	Proposal Format
1. Responses to Evaluation Criteria
2. Statement of Business Organization
3. Sworn Statement on Public Entity Crimes
4. Certification of Good Standing from the Florida Secretary of State
5. Non-Collusion Certificate
6. Drug-Free Workplace Certification
7. Anti-Human Trafficking Affidavit
8. Reference Request Form
4.2	Proposal Contents
Proposal shall not exceed five (5) pages, single‑spaced, in 11‑ point font, excluding resumes and required forms.
Proposers must include the following information in their Proposal:
4.2.1  Responses to Evaluation Criteria: Proposers should provide answers and information related to all inquiries listed in the Evaluation Criteria in Section 5.0. For each item, provide information regarding the firm’s experience, ability, and qualifications to meet the criteria. 
4.2.2  Statement of Business Organization: All Proposers shall complete the attached Statement of Business Organization (Attachment A). 
4.2.3  Sworn Statement of Public Entity Crimes: The Proposer shall provide an executed copy of the attached Sworn Statement of Public Entity Crimes (Attachment B).
4.2.4  Minimum License Requirements: The firms shall be registered engineering firms licensed with the State of Florida. All professional services shall be performed under the direction of a professional registered with the State of Florida and qualified in the specific field (i.e. Professional Engineer, Professional Surveyor and Mapper, etc.). Attach copies of all required licenses.
4.2.5 Certification of Good Standing with the Florida Secretary State: The Proposer shall provide proof of the corporate status and good standing with the Florida Secretary of State. If the Proposer is an out-of-state corporation, the Proposer must obtain authority to conduct business in the State of Florida. All corporations or partnerships that are not in good standing with the Florida Secretary of State at the time of Proposal submission shall be deemed non-responsible by the District. 
4.2.6  Non-Collusion Affidavit: All Proposers shall certify that they have not divulged, discussed, or compared their Proposal with other Proposers, except subcontractors or subconsultants, if they are identified as part of the response and have not colluded with any other Proposers or are parties to any other proposals whatsoever. No premiums, rebates or gratuities are permitted either with, prior to, or after any delivery of material or service. Any violation of this provision will result in the immediate cancellation of the contract and removal from the Proposer’s list.
Each Proposer shall complete the Non-Collusion Affidavit Form (Attachment C) and shall submit the form with the Proposal.
4.2.7  Drug-Free Workplace Certification: It is the intent of the District to promote drug-free and alcohol-free workplaces, in conjunction with Section 440.102 of the Florida Statutes, in order that employees of the District be given the opportunity to maximize their levels of productivity and enhance their work ability without experiencing the costs, delays and tragedies associated with work-related accidents resulting from substance abuse by employees. It is requested, but not required, that Proposer provide an executed copy of the attached Drug-Free Workplace Certification (see Attachment D). In the event of a tie, preference shall be given to businesses with drug-free workplace programs.
4.2.8  Anti-Human Trafficking Affidavit: The Proposer shall affirm by affidavit that does not use coercion for labor or services as defined in Section 787.06, Florida Statutes. (See Attachment E).
4.2.9  Reference Form: The Proposer shall identify three (3) past clients for projects completed within the last three (3) years that are generally comparable in size and scope to the services described in the Scope of Services. The Proposer shall provide each reference with a copy of the Reference Form attached as Attachment G and request that the reference complete and submit the form directly to the District. It is the Proposer’s responsibility to ensure that the selected reference returns the completed Reference Forms to the District on or before April 2, 2026.

[bookmark: _Toc223551507]Section 5.0 – Proposal Evaluation Criteria 
5.1 Evaluation Criteria 
The Firm’s Proposal must include a section that addresses the specified evaluation criteria, organized as follows: 
Section 1: General Corporate Overview and Capabilities:  25 Points
Describe the Firm’s overall organization, including subconsultants, and identify the office that will perform the work. State the location of that office and where key personnel are based.
Provide a summary of the Firm’s experience with similar projects in Florida, particularly in South Florida or similar drainage environments. Include a description of current workload and capacity to take on additional assignments.
[bookmark: _Hlk223269389]Firms should explain their ability to provide timely, responsive service to the District, including availability for meetings, field work, and urgent matters. The District will place emphasis on familiarity with the local drainage systems in and around the District’s geographical area, familiarity with local permitting agencies, and the ability to promptly perform task-based assignments of limited to moderate scope.
Section 2:  Firm Organization and Staffing: 30 Points
Describe the proposed project team and identify responsibility for major technical disciplines. Clearly indicate which services will be performed by in-house staff and which will be provided by subconsultants. Identify key personnel by name and describe their specific roles. Include resumes of essential team members.
Firms should describe:
· The qualifications and relevant project experience of the proposed team members, particularly experience with projects similar to those anticipated by the District;
· The level of direct involvement by licensed Professional Engineers;
· The ability to complete assignments with limited District oversight; and
· The ability to coordinate effectively with the District Engineer while maintaining independent responsibility for assigned tasks.
Greater consideration may be given to teams demonstrating clear accountability, direct principal involvement, and prompt responsiveness to District needs.
Section 3:   Progress, Quality Assurance and Cost Control: 30 Points 
Describe the Firm’s procedures for delivering accurate, timely, and cost-effective work, and provide examples of how those procedures have been applied on similar projects. At a minimum, explain how the Firm defines scope and minimizes change orders, coordinates disciplines and subconsultants, ensures quality control and regulatory compliance, monitors schedule and budget while providing regular status updates, and maintains appropriate staffing and responsiveness throughout the assignment.
Section 4: References 10  points
This section should identify three (3) projects completed within the last three (3) years that are generally comparable in size and scope to the projects described in the Scope of Services. For each project, the Proposer shall include the project owner, project name, and a brief description of the work performed, the name of the Firm’s Project Manager, and the name, title, telephone number, and email address of the reference contact. The Proposer shall also provide each reference with the Reference Form (Attachment G) and instruct the reference to submit the completed form directly to the District. References will be evaluated based on the information provided in the submitted Reference Forms and the Proposer’s project descriptions.
Section 5: Small Business Certification 5 Points
This section should indicate whether the Proposer is currently certified as a Small Business by a federal, state, county, municipal, or other local governmental agency. Proposers seeking points under this criterion shall provide documentation of the current Small Business certification issued to the Proposer. Certification must be valid at the time of Proposal submission. Points will be awarded only for certifications held by the Proposer and not any subconsultants.
Total:  100 points


[bookmark: _Toc223551508]Section 6.0 –  Evaluation Procedure
6.1	Review for Responsiveness and Responsibility

The Executive Director or designee shall review each Proposal to determine responsiveness to the requirements of this R F Q and whether the Firm is a responsible Proposer. A responsible Proposer is one that possesses the required professional licenses and registrations and demonstrates the capability, integrity, reliability, and qualifications necessary to fully perform the contract requirements. 
6.2	Evaluation/Selection Committee 
Proposals will be evaluated at a public meeting by the Evaluation/Selection Committee, which will evaluate and rank Proposals based on the evaluation criteria described in Section 5. The Evaluation/Selection Committee will be appointed by the Executive Director and comprised of appropriate District personnel and/or members of the community, as deemed necessary, with the appropriate experience and/or knowledge. 
Each Evaluation/Selection Committee member shall independently evaluate and score each Proposal using the criteria and maximum point values set forth in Section 5. The individual scores for each evaluation category shall be averaged to determine each Proposer’s category score, and the category scores shall be totaled to establish an overall score.
The Evaluation/Selection Committee may, in its sole discretion, request oral presentations from any one or more Proposers at any time during the evaluation process. Oral presentations may be used to clarify qualifications, experience, project approach, or other matters relevant to the evaluation criteria and may be conducted without any prior ranking of Proposers.
Following completion of its evaluation process, including any oral presentations if conducted, the Evaluation/Selection Committee shall finalize its scoring and rank the Proposers in order of preference based on the total scores. In the event of a tie, the Committee may utilize any method permitted by law and the terms of this R F Q to determine the order of preference, including additional evaluation or discussion.
6.3 	Fee Proposals
The highest ranked firm will be notified in writing to submit a schedule of hourly rates. Upon receipt of the schedule of hourly rates, the Executive Director shall attempt to negotiate an agreement with the highest ranked firm to bring before the Board for approval. If an agreement cannot be reached with the highest ranked firm within 30 days of ranking, the Executive Director shall terminate negotiations with that Proposer, and commence negotiations with the next highest ranked firm. This process may continue until a contract has been executed or all Proposals are rejected. No Proposer shall have any rights against the District arising from such negotiations or termination thereof.
6.4 	Contract Award
Any contract resulting from this solicitation will be submitted to the Board for approval.  The contract award shall be given to the highest ranked firms whose proposals are deemed to be in the best interest of the District.

[bookmark: _Toc223551509]Section 7.0 – Attachments
Attachment A: 	Statement of Business Organization
Attachment B: 	Sworn Statement of Public Entity Crimes
Attachment C: 	Non-Collusion Certification
Attachment D: 	Drug-Free Certification
Attachment E:  Anti-Human Trafficking Affidavit
Attachment F: 	Sample Contract
Attachment G: 	Reference Request Form




[bookmark: _Toc223551510]Attachment A:  STATEMENT OF BUSINESS ORGANIZATION
R F Q No. 2026-01
1. Business Name: 	
2. Mailing Address: 	
3. Remittance Address: 	
4. State of Incorporation: 	
5. Federal Employer I.D. or Social Security No.: 	
6. Telephone: 	E-mail address:	
7. Type of Organization: Corporation ☐ Partnership ☐  Joint Venture ☐  LLC ☐
8. Contact Information: 	
Contact Person(s):	 Title: 	 
Project Manager:	 Title: 	 
9.  If the parties are licensed and/or certified, please indicate the licensing/certifying agency or agencies and attach license and/or certificates of certification: 

[bookmark: _Hlk172643904]10. Provide the name of any officer, director, or agent of the firm who is also a public employee.  

11. Provide the name of any public employee who owns, directly or indirectly, an interest of five percent (5%) or more in the Proposer's firm or any of its branches.


Signature:						Title:


[bookmark: _Toc223551511]Attachment B:  SWORN STATEMENT UNDER §287.133(3)(A) FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER AUTHORIZED TO ADMINISTER OATHS.
1.	This sworn statement is submitted with Proposal No.				 for 
.
2.	This sworn statement is submitted by 
(Name of entity submitting sworn statement)
whose business address is 
(if applicable) its Federal Employer Identification Number (F E I N) is	
(if the entity has no F E I N, include the Social Security Number of the individual signing this sworn statement:						.
3.	My name is 								and my relationship
 to the entity named above is 							.
4.	I understand that a “public entity crime” as identified in Section 287.133(1)(g) Florida Statutes, means a violation of any state or federal law by a person with respect to and directly related to the transaction of business with any public entity or with an agency or political subdivision of any other state or with the United States, including, but not limited to, any Proposal or contract for goods or services to be provided to any public entity or an agency or political subdivision of any other state or of the United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.
5.	I understand that “convicted” or “conviction” as defined in Section 287.131(1)(b), Florida Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of plea of guilty or nolo contendere.
6.	I understand that an “affiliate” as defined in Section 287.133(1)(a), Florida Statutes, means:
A. A predecessor or success of a person convicted of a public entity crime, or
B. An entity under the control of any natural person who is active in the management of the entity and who has been convicted of a public entity crime. The term “affiliate” includes those officers, directors, executives, partners, shareholders, employees, members, and agents who are active in the management of an affiliate. The ownership by one person of shares constituting a controlling interest in another person, or a pooling of equipment or income among persons when not for fair market value under an arm’s length agreement, shall be a prima facie case that one person controls another person. A person who knowingly enters into a joint venture with a person who has been convicted of a public entity crime in Florida during the preceding 36 months shall be considered an affiliate.
7.	I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or entity organized under the laws of any state or of the United States with the legal power to enter into a binding contract and which proposals or applies to Proposal on contracts for the provision of goods or services let by a public entity, or which otherwise transacts or applies to transact business with a public entity. The term “person” includes those officers, directors, executives, partners, shareholders, employees, members, and agents who are active in the management of the entity.
IMPORTANT: CONTRACTOR MUST COMPLETE THIS SECTION BEFORE SIGNING FORM
8.	Based on information and belief the statement, which I have marked below, is true in relation to the entity submitting this sworn statement (Please indicate which statement applies.)
☐Neither the entity submitting this sworn statement, or any officers, directors, executives, partners, shareholders, employees, members, or agents who are active in management of the entity, nor any affiliate of the entity have been charged with and convicted of a public entity crime subsequent to July 1, 1989.
☐The entity submitting this sworn statement or one or more of the officers, directors, executives, partners, shareholders, employees, members, or agents who are active in management of the entity, or any affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989, AND (Please indicate which additional statement applies.)
☐There has been a proceeding concerning the conviction before a hearing officer of the State of Florida, Division of Administrative Hearings. The final order entered by the hearing officer did not place the person or affiliate on the convicted vendor list. (Please attach a copy of the Final Order.)
☐The person or affiliate was placed on the convicted vendor list. There has been a subsequent proceeding before a hearing officer of the State of Florida, Division of Administrative Hearings. The final order entered by the hearing officer determined that it was in the public interest to remove the person or affiliate from the convicted vendor list. (Please attach a copy of the Final Order.)
☐The person or affiliate has not been placed on the convicted vendor list. (Please describe any action taken by or pending with the Department of General Services.)
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM.

Date	Signature
STATE OF
COUNTY OF 
Sworn to (or affirmed) and subscribed before me by means of physical presence 	   OR Online notarization	              , this 		 day of 		, 20	  , 
								Signature of Notary Public


[STAMP HERE]						 	State of 
Personally Known 		OR Produced Identification
Type of Identification Produced: 
[bookmark: _Toc223551512]Attachment C: NON-COLLUSION AFFIDAVIT
	(Proposer’s Name) being first duly sworn, deposes and says that:
1. He/she is the	(Owner, Partner, Officer, Representative, or Agent) of the Proposer that has submitted the attached proposal;
2. He/she is fully informed respecting the preparation and contents of the attached proposal and of all pertinent circumstances respecting such proposal;
3. Such proposal is genuine and is not a collusive or sham proposal;
4. Neither the said Proposer nor any of its officers, partners, owners, agents, representatives, employees or parties in interest, including this affiant, have in any way colluded, conspired, connived or agreed, directly or indirectly, with any other Proposer, Firm, or person to submit a collusive or sham proposal in connection with the work for which the attached proposal has been submitted; or to refrain from submitting a Proposal in connection with such work; or have in any manner, directly or indirectly, sought by agreement or collusion, or communication, or conference with and Proposer, Firm, or person to fix the price or prices in the attached proposal or of any other Proposer, or to fix an overhead, profit, or cost elements of the proposal price or the proposal price of any other Proposer, or to secure through any collusion, conspiracy, connivance, or unlawful agreement any advantage against (Recipient), or any person interested in the proposed work;
5. The price or prices quoted in the attached proposal are fair and proper and are not tainted by any collusion, conspiracy, connivance, or unlawful agreement on the part of the Proposer or any other of its agents, representatives, owners, employees, or parties in interest, including this affiant.
Proposer’s Name: 
Signature: 		 Date: 
STATE OF 
COUNTY OF 
Sworn to (or affirmed) and subscribed before me by means of physical presence 	OR Online 
notarization		, this 		day of				, 20	    , 
								Signature of Notary Public
[STAMP HERE]						 State of
Personally Known 		OR Produced Identification
Type of Identification Produced: 



[bookmark: _Toc223551513]Attachment D:  DRUG FREE WORKPLACE CERTIFICATION
Preference shall be given to businesses with drug-free workplace programs. Pursuant to Section 287.087, Florida Statutes, whenever two or more competitive solicitations that are equal with respect to price, quality, and service are received by the State or by any political subdivision for the procurement of commodities or contractual services, a response received from a business that certifies that it has implemented a drug-free workplace program shall be given preference in the award process. Established procedures for processing tie responses will be followed if none of the tied providers has a drug free workplace program. In order to have a drug-free workplace program, a business shall:
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition.
2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse violations.
3. Give each employee engaged in providing the commodities or contractual services that are under proposal a copy of the statement specified in Subsection (1).
4. In the statement specified in Subsection (1), notify the employees that, as a condition of working on the commodities or contractual services that are under proposal, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 894, Florida Statutes, or of any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction.
5. Impose a sanction on any employee who is so convicted or require the satisfactory participation in a drug abuse assistance or rehabilitation program as such is available in the employee's community.
6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of applicable laws, rules and regulations.
As the person authorized to sign the statement, I certify that this firm complies fully with the above requirements.
Proposer’s Name:
Signature: 		Date: 


[bookmark: _Toc223551514]Attachment E:  ANTI-HUMAN TRAFFICKING AFFIDAVIT

I, 					,  on behalf of					. (“Consultant”) under penalty of perjury hereby attest as follows:
1. I am over 18 years of age and have personal knowledge of the matters set forth in this affidavit.
2. Consultant does not use coercion for labor or services as defined in s. 787.06(2)(a), Florida Statutes.
3. More particularly, Consultant does not engage in any of the following actions in connection with providing labor or services:
a. Using or threatening to use physical force against any person; 
b. Restraining, isolating or confining or threatening to restrain, isolate or confine any person without lawful authority and against her or his will; 
c. Using lending or other credit methods to establish a debt by any person when labor or services are pledged as a security for the debt, if the value of the labor or services as reasonably assessed is not applied toward the liquidation of the debtor the length and nature of the labor or services are not respectively limited and defined; 
d. Destroying, concealing, removing, confiscating, withholding, or possessing any actual or purported passport, visa, or other immigration document, or any other actual or purported government identification document, of any person; 
e. Causing or threatening to cause financial harm to any person;
f. Enticing or luring any person by fraud or deceit; or 
g. Providing a controlled substance as outlined in Schedule I or Schedule II of s. 893.03, Florida Statutes to any person for the purpose of exploitation of that person. 
FURTHER AFFIANT SAYETH NAUGHT
By: 
Print Name: 
Title: 
Date: 					
STATE OF                                                               
COUNTY OF                                                            
The foregoing instrument was acknowledged before me by means of  physical presence 	or	online notarization, this 	      day of			, 2026 on behalf of					 by						its					.  He/she is personally known to me or has produced					 as identification and did ( ) did not ( ) take an oath. 
[Seal]							NOTARY PUBLIC


[bookmark: _Toc223551515]Attachment F: SAMPLE CONTRACT
Below is the standard agreement format for this Requests for Qualifications. This is a sample agreement only and is subject to revisions. PLEASE DO NOT COMPLETE. 
CONTRACT FOR SERVICES
THIS CONTRACT is made and entered into by and between the South Indian River Water Control District, a Florida independent special district (“District”), whose address is 15600 Jupiter Farms Road, Jupiter, Florida 33478 and 	, a Florida corporation (hereafter referred to as “Consultant”), whose address is:
WHEREAS, the District desires to retain the services of the Consultant to provide the goods and services in accordance with the District’s Requests for Qualifications No.2026-001 and the Consultant’s response thereto, all of which are incorporated herein by reference.
NOW, THEREFORE, in consideration of the mutual covenants and promises hereafter set forth, the Consultant and the District agree as follows:
ARTICLE 1.	INCORPORATION OF REQUEST FOR QUALIFICATIONS
The terms and conditions of this Contract shall include and incorporate as though fully set forth herein each and every term, condition, and specification set forth in the District’s Request for Proposal No. 2026-001 and the Consultant’s response thereto, including all documentation required thereunder.
ARTICLE 2.	DESCRIPTION OF SCOPE OF SERVICES
The Consultant shall perform those services in compliance with the Scope of Services attached hereto as Exhibit A, and as further identified in the specifications accompanying the District’s Request for Qualification No. 2026-01, which are incorporated herein by reference as though fully set forth herein.
ARTICLE 3.	COMPENSATION AND WORK ORDERS
All Work to be performed by the Consultant  shall be authorized through the issuance of a formal written Work Orders in accordance with the requirements of this section. The District  makes no guarantee of the number of Work Orders which may or may not be assigned to the Consultant. The process of assigning a Work Order is as follows: 
a) Once the District has determined the need for a Work Order, the Executive Director shall develop a preliminary scope, and schedule for the Work for Consultant’s review.
b) Consultant shall prepare a Price Proposal describing the personnel, number of hours required for the Work, the proposed schedule, and reimbursable expenses to be paid for the proposed Work Order, subs. 
c) The Price Proposal may be based on Lump Sum Fee or Hourly/Not-to-Exceed Fee in accordance with the Fee Schedule attached as Exhibit A. No payment will be made to Consultant for time/services in preparing such proposals. 
d) The Executive Director may negotiate with the Consultant on scope, personnel, hours, schedule, price, and all other terms.  If the negotiations are successful, the parties shall execute the Work Order.   
e) Work Orders issued in an amount of 				 or less may be approved by the Executive Director. Any Work Order in an amount greater than 				 shall require prior approval by the District Board. 
f) Each Work Order is subject to the limits of Section 287.055, Florida Statutes, as may be amended.
g) The District will furnish  to the Consultant plans and relevant available data from District files pertaining to the work  performed as soon as possible after execution of a Work Order  and issuance of a Notice to Proceed. 
ARTICLE 4.	CONTRACT TERM
This Contract is in full force and effect upon full execution by the District.  The term of the Contract shall be from the                  day of               , 20          , through the               day of                , 20          , unless terminated earlier by the District, with two one-year options to renew.
ARTICLE 5. 	SUB-CONSULTANTS. 
Consultant may engage sub-consultants or subcontractors (“Sub-Consultants”) to perform specialized services in connection with the Services, provided that Consultant shall give the District Executive Director reasonable advance written notice and obtain the District’s prior written approval of (i) the proposed Sub-Consultant, (ii) the scope of services to be performed, and (iii) the applicable fees, rates, and reimbursable expenses. The District’s review is for contract administration and cost control purposes and shall not relieve Consultant of responsibility for the performance of the Services. Consultant shall remain fully responsible for the acts, omissions, performance, and compliance of all approved Sub-Consultants as if such services were performed by Consultant directly, and Consultant shall remain the sole point of contact for the District. For approved Sub-Consultant services and reimbursable expenses, the District’s shall reimburse Consultant at the actual amounts billed to Consultant by the approved Sub-Consultant, without markup, provided such amounts are within the approved scope and budget and are supported by appropriate documentation (including invoices and reasonable detail). No Sub-Consultant costs shall be reimbursable unless approved in advance in writing by the District’s. refusal.
ARTICLE 6.	INDEMNIFICATION
The Consultant shall indemnify and hold harmless the District, and its officers and employees, from liabilities, damages, losses, and costs, including, but not limited to, reasonable attorneys’ fees, to the extent caused by the negligence, recklessness, or intentionally wrongful conduct of the Consultant  and other persons employed or utilized by the Consultant in the performance of the contract.. The Consultant expressly understands and agrees that any insurance protection required by this agreement or otherwise provided by the Consultant shall in no way limit the responsibility to indemnify, keep and save harmless, and defend the District or its officers, employees, agents, and instrumentalities as herein provided. 
Nothing in this agreement shall be deemed to affect the rights, privileges, and sovereign immunities of the District as set forth in Section 768.28, Florida Statutes. This paragraph shall not be construed to require the Consultant to indemnify the District for District’s own negligence, or intentional acts of the District, its agents or employees, when such agents or employees are acting within the course and scope of their agency or employment, as applicable.  Each party assumes the risk of personal injury and property damage attributable to the acts or omissions of that party and its officers, employees and agents.
ARTICLE 7.	INSURANCE
The Consultant shall obtain all insurance required by the District and provide proof thereof at least 10 days prior to the start of the Work, and include for the following insurance amounts:
a) Commercial General Liability: $1,000,000 per occurrence/$2,000,000 in the aggregate for bodily
injury, personal injury and property damage.
b) Business Automobile Liability: $1,000,000 combined single limit for bodily injury and property damage, including hired  owned and non-owned auto coverages.
c) Professional Liability (Errors & Omissions). 1,000,000 per occurrence.
d) Workers’ Compensation and Employer’s Liability. in accordance with Florida Statutes Chapter 440; Consultant agrees this coverage shall be provided on a primary basis.
The Insurance must remain in force for so long as is necessary to cover any occurrence relating to, resulting from, or arising out of the Work or this Contract. Consultant shall not commence services under the terms of this agreement until a Certification of Insurance (“COI”) has been received by the District.  The District is to be included as “Additional Insured” with respect to liability arising out of services performed by the Consultant by or on behalf of the District or acts or omissions of the Consultant in connection with providing Services pursuant to this Contract.  The Certificate must include the following as additional insured parties:
South Indian River Water Control District
15600 Jupiter Farms Road,
Jupiter, Florida, 33478
ARTICLE 8.	 TERMINATION
a) For convenience:  The District, at its sole discretion, reserves the right to terminate this contract with or without cause with thirty (30) days written notice to the Consultant. Upon receipt of such notice, the Consultant shall not incur any additional costs under the contract. The District shall be liable only for reasonable costs incurred by the Consultant prior to the date of the notice of termination. The District shall be the sole judge of “reasonable costs.”
b) For default: The District reserves the right to terminate this contract, in part or in whole, or place the vendor on probation in the event the Consultant fails to perform in accordance with the terms and conditions stated herein by providing written notice of such failure or default and by specifying a reasonable time period within which the Consultant must cure any such failure to perform or default. If the Consultant fails to cure the default within the time specified, the District may then terminate the subject contract by providing written notice to the Consultant. 
c) Availability of funds: If the term of this contract extends beyond a single fiscal year of the District, the continuation of this contract beyond the end of any fiscal year shall be subject to the availability of funds from the District.  The Board shall be the final authority as to availability of funds and how such funds are to be allotted and expended.  In the events funds for the project/purchase are not made available of otherwise allocated, the District may terminate this contract upon thirty (30) days prior notice to the Consultant.
ARTICLE 9. 	PUBLIC RECORDS
Consultant shall comply with Florida public records laws, specifically to: 
0. Keep and maintain public records required by the District to perform the service. 
0. Upon request from the District’s custodian of public records, provide the District with a copy of the requested records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost provided in Florida Statute or as otherwise provided by law. 
0. Ensure that public records that are exempt or confidential and exempt from public records disclosure requirements are not disclosed except as authorized by law for the duration of the Contract term and following completion of the Contract if the Consultant does not transfer the records to the District. 
0. Upon completion of the Contract, transfer, at no cost, to the District all public records in possession of the Consultant or keep and maintain public records required by the District to perform the service. If the Consultant transfers all public records to the District upon completion of the Contract, the Consultant shall destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure requirements. If the Consultant keeps and maintains public records upon completion of the Contract, the Consultant shall meet all applicable requirements for retaining public records. All records stored electronically must be provided to the District, upon request from the District’s custodian of public records, in a format that is compatible with the information technology systems of the District. 
IF THE CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE CONSULTANT’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT THE SOUTH INDIAN RIVER WATER CONTROL DISTRICT, 15600 JUPITER FARMS ROAD, JUPITER, FLORIDA 33478. THE CUSTODIAN OF PUBLIC RECORDS MAY BE CONTACTED BY PHONE AT 			 
OR VIA EMAIL AT						. 

ARTICLE 10. MISCELLANEOUS PROVISIONS
a) Notice. All notices or other written communications required, contemplated, or permitted under this Contract shall be in writing and shall be via hand delivery, e-mail of not more than 50 mega-bytes (50 MB) in size including attachments, or certified U.S. Mail, (postage prepaid), return receipt requested, or other mail delivery service, such as UPS or Federal Express, to the following addresses:
As to the District:
South Indian River Water Control District 
15600 Jupiter Farms Road, 
Jupiter, Florida 33478
Attn: Executive Director
Email: mailto:ckennedy@sirwcd.org
As to the Consultant:
Attn.:	
Email:	
b) Headings. The headings contained in this Contract are for convenience of reference only, and shall not limit or otherwise affect in any way the meaning or interpretation of this Contract.
c) Effective Date. The effective date of this Contract shall be as of the date it has been executed by both the parties hereto.
d) Assignment. Neither this Contract nor any right or interest herein shall be assigned, transferred, or encumbered without the written consent of the other Party.
e) Counterparts and Transmission. To facilitate execution, this Contract may be executed in as many counterparts as may be convenient or required, each of which shall be deemed an original, but all of which together shall constitute one and the same instrument.  The executed signature page(s) from each original may be joined together and attached to one such original and it shall constitute one and the same instrument. In addition, said counterparts may be transmitted electronically (i.e., via facsimile or .pdf format document sent via electronic mail), which transmitted document shall be deemed an original document for all purposes hereunder.
f) Severability. If any part of this Contract shall be declared unlawful or invalid, the remainder of the Contract will continue to be binding upon the parties.
g) Governing Law And Venue. This Contract and all transactions contemplated by this agreement shall be governed by and construed and enforced in accordance with the laws of the State of Florida without regard to any contrary conflicts of law principle. Venue of all proceedings in connection herewith shall lie exclusively in Palm Beach County, Florida, and each party hereby waives whatever its respective rights may have been in the selection of venue.
h) Attorney’s Fees. It is hereby understood and agreed that in the event any lawsuit in the judicial system, federal or state, is brought to enforce compliance with this contract or interpret same, or if any administrative proceeding is brought for the same purposes, each party shall pay their own attorney’s fees and costs, including appellate fees and costs.
i) Incorporation by Reference. The documents listed below are a part of this Contract and are hereby incorporated by reference, as though fully set forth herein. In the event of inconsistency between the documents, unless otherwise provided herein, the terms of the following documents will govern in the following order of precedence:
1. Terms and conditions as contained in this Contract.
2. Terms and conditions contained in R F Q No. 2026-01.
3. Consultant’s response to R F Q No. 2026-01 and any subsequent information submitted by Consultant during the evaluation and negotiation process.
IN WITNESS WHEREOF, the parties have executed this Contract on the dates hereinafter written.
SOUTH INDIAN RIVER WATER CONTROL DISTRICT (“DISTRICT”)
By: 
Name:	
Title:	
Date: 	
CONSULTANT 
By: 	
Name:	
Title: 	
Date: 	
Approved as to Form and Legal Sufficiency
By:	
Name:	


[bookmark: _Toc223551516]Attachment G: REFERENCE REQUEST FORM
South Indian River Water Control District
R F Q No. 2026-01: General Engineering Services, Consultants Competitive Negotiation Act Continuing Contract
The firm identified below has submitted a proposal to the District and has listed you as a professional reference. The District would appreciate your candid evaluation of the firm’s performance on the referenced project. Please complete this Reference Form and return it directly to the District on or before April 2, 2026. The completed form should not be returned to the Proposer. Completed forms may be submitted by email to the District’s Executive Director  Chad Kennedy at ckennedy@sirwcd.org. 
Your responses will be used solely for evaluation purposes as part of the District’s consultant selection process. Thank you for taking the time to provide this information and for assisting the District with its evaluation of the firm.
Firm/ Proposer Name:  
Project:  
Agency/Company: 
Contact Name:   
Title:   
Phone:  
Email: 

Description of work completed including scope, capacity cost and duration:
























Was the firm properly staffed with respect to experience and expertise? 0 – 5 (5 being the best)
Was the work, including major milestones, completed on time? 0 – 5 (5 being the best)	
Was the firm’s initial estimate of services accurate and complete? 0 – 5 (5 being the best)	
Did the firm adequately describe options and limitations of approach? 0 – 5 (5 being the best)	
Was the firm successful in meeting your (the Client’s) objectives? 0 – 5 (5 being the best) 
Was the firm available and responsive? 0 – 5 (5 being the best) 
Rate the overall experience with the referenced firm. 0 – 10 (10 being the best) 
TOTAL SCORE (max of 40) 	
Please provide additional comments as may be appropriate:
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